Chinese Club Positions 
In order to be considered for an executive position: President, Vice President, you are required to submit a proposal outlining your ideas for the coming year. Your proposal must include an explanation of how you intend to implement and promote your ideas accompanied by approximate dates.  

To this effect, please include a detailed description of the various academic and cultural activities that you would like to plan if selected.  Be aware that we will require activities spanning the entire academic year.  Please refer to the  academic calendar located on the Scotch Plains-Fanwood Public Schools website http://www.spfk12.org/index.htm to avoid scheduling conflicts.

Your proposal should contain a wide variety of activities. Please include 2 activities per month. Be sure that the activities you propose are ones you will actually be able to plan and implement each month. 
In order to be considered for Secretary or Treasurer, please describe what you would do to assist with efficiency, communication, fund raising and planning.

All aspects of your proposal are due by  September 6, Wednesday, as we will have the election on Thursday.
Thank you for your interest.

Song Laoshi
POSITION DUTIES:

President:

The President of the Ping-Pong and Asian Awareness Club shall: 

· Preside over all meetings. 

· Serve as facilitator for the planning of activities and events.
· Act as the official representative of the Ping-Pong and Asian Awareness Club to all foreign bodies or designate a representative to perform this duty.

· Work with other officers to create committees for club activities and contact outside resources to ensure the success of planned activities.

· Communicate with the advisor concerning any activities or events.

· Be replaced by the Vice President if you become unable to perform the duties associated with the office. 
Vice President:
The Vice President of the Ping-Pong and Asian Awareness Club shall:

· Undertake any duties the President is not able to fulfill in the President's role as facilitator or representative.

· In absence of the President, serve as acting President. 

· Assist the President in his or her duties as requested by President.

· Assist the Secretary with the creation of media regarding club meetings, minutes, events-flyers. 
· Be replaced by a Presidential appointee if you become unable to perform the duties associated with the office. 

Secretary: 
The Secretary of the the Ping-Pong and Asian Awareness Club shall: 

· Keep the members informed about all events and meetings sponsored by the the Ping-Pong and Asian Awareness Club via public media.

· Create different kinds of media (flyers, tickets, handouts) regarding club meetings, club minutes, reminders, up-coming events.
· Maintain, organize and alphabetize the binder documenting student participation in community service activities for each academic year. 
· Be replaced by a Presidential appointee if you become unable to perform the duties associated with the office. 
Treasurer: 
The Treasurer of the the Ping-Pong and Asian Awareness Club shall: 

· Maintain complete and accurate records of member names and emails. Document dues paid and dues that are outstanding. Please keep them in digital format. You will be asked to share them with the advisors.
· Be replaced by a Presidential appointee if you become unable to perform the duties associated with this office. 
ADDITIONAL INFORMATION TO BE SUBMITTED WITH YOUR PROPOSAL
Candidates for all positions must complete the first section:
· Name

· Grade

· Officer Position Desired 

· Email address

· Are you currently enrolled in the Ping-Pong and Asian Awareness class? 

· Level of the Chinese  completed this year

· Number of years of active participation in the the Ping-Pong and Asian Awareness Club

· Explain how you are qualified for this position

· List the obligations you have during the school year (studies, jobs, extracurricular activities, family obligations, etc?) Realistically, what priority would the Ping-Pong and Asian Awareness Club have among them?

The following to be completed by president & vice-president candidates only:

· What are your long-term goals for the club?

· What are your short-term goals for the club?

· What plans do you have for encouraging member attendance?

· What service projects should the club undertake?

· What activities should the club participate in?

· What three things should the the Ping-Pong and Asian Awareness Club raise funds for?

· What ideas do you have for fundraising? What would the approximate profit be? Please base this on facts.
· What could you do to engage the school and the community with the Ping-Pong and Asian Awareness Club? 

· Write anything else you would like to add to your plans for the Ping-Pong and Asian Awareness Club. 

